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Sky Sec has been instrumental in innovating the company secretarial industry. Sky Sec is a 

software program that allows a Company Secretary or Company Secretarial Practitioner to 

perform company secretarial transactions that produces all the necessary statutory docu-

mentation and registers. Sky Sec works on the basis that you perform a transaction by en-

Connecting your practice to CIPC and your Clients 

Innovation. 
Sky Sec Building Blocks for 

 
CONSULT. DEPLOY. SUPPORT. 

BRAND NEW FEATURES 

All secretarial transactions are in one place and  the 

full history of transactions is immediately available 

together with the ability to produce all the paper-

work for the transaction in question. 

New status tasking systems allows very powerful 

viewing, tracking and control features. 

 

Simplified share transactions with the ability to 

balance the share capital—number of shares and 

rand value instantly. 

Resolution and MOI generator gives the user the 

ability to generate minutes, resolutions and MOIs 

in seconds. 

 

DAILY ROUTINES 

Sky Sec is designed to work around the generation 

of secretarial  

transactions 

in any secretarial practice.  A secretarial transaction 

triggers various events as follows: 

• All the necessary paper COR forms 

• Minutes and resolutions 

• Correspondence and Notices with the CIPC 

• Communication with clients 

AUTOMATIC TRANSACTIONS 

Sky Sec works on the basis that when a transaction 

is processed 4 or 5 manual procedures are automati-

cally taken care of by the system. I.e. Real time 

updating of registers, updating various management 

reporting facilities, processing invoices and sending 

letters/email to clients. 

 

State of the Art 
Technology 

SKY TIME IS WEB ENABLED AND AVAILABLE IN THE CLOUD 

tering data into the transaction database and all 

the necessary documentation is produced in the 

required format. The system will perform a multitude of different transaction types under 

cover of one transaction, from a simple appoint or resign of a director to more complicated 

share and share buyback transactions in minutes. Sky Sec produces all statutory forms as 

specified by the CIPC and all company secretarial work with full audit trails and all statutory 

registers. 



We have identified the best tech-
nologies for your practice 

Unique Practice  
Solutions 

ACCFIN PRACTICE SYSTEMS  

INTEGRATED SOFTWARE 

Sky Software is a new suite consisting 

of one integrated product designed to 

run the back office of the accounting 

firm. Sky is developed from the 

ground up using state of the art pro-

gramming and an industrial strength 

database. Sky is the first cloud ready 

and web enabled back office system in 

South Africa for accounting firms. 

Sky Tax, Sky Sec and Sky Time are 

available right now. 

Sky Software is a back office suite for 

accounting firms and despite the 

different modules for different disci-

plines is in fact one product that is 

totally integrated and available to the 

whole accounting firm. Although total-

ly integrated the software retains the 

3 most important back office disci-

plines of Tax, Secretarial and Time, 

called SKY TAX, SKY SEC and SKY 

TIME. 

SKY TAX SKY SEC AND SKY TIME ALL WORK TOGETHER TO PROVIDE YOU WITH A UNIQUE SYSTEMS THAT 

DRIVES THE WHOLE ACCOUNTING PRACTICE. 

CONSTITUTIONAL TRANSACTIONS  
Formation of a company 

Produces all the documentation to form a company. 

Change of the Memorandum of Incorporation or MOI 

Produces all the documentation for  the r eplacement of 

the MOI using the MOI generator as well as the necessary 

special resolution. 

Conversion of a CC to a Company 

Convert a CC to a company in seconds with all the paper 

work as well as the necessary MOI. 

Change of name of a company  

Produces the documentation on a change of a name, changing 

the name throughout the integrated system. 

Change Year End  

Changes the year end and produces all the paperwork. 

Consolidation of the MOI 

Deals with the consolidation of all the amendments to the 

MOI together with the special resolution. 

Amendment of the Rules 

This transaction deals with the changes to the published rules 

of the company. 

 

SHARE TRANSACTIONS 

Conversion from PV shares to NPV shares. 

This transaction is in terms of Regulation 31 and involves a 

number of complex steps in order to achieve the end result. 

Generate this transaction and paperwork in a matter of 

minutes.  

Convert PV shares to NPV shares where no shares have 

been issued 

Deals with the conversion of a par value share to no par value 

share where none of the shares have been issued. 

Share Transfer       

Deals with any type of share transfer. One to many,  many to 

one and automatically produces a balance certificate and 

detailed share ledgers. 

Share Allotments 

Deals with share allotments for both par value and no par 

value shares and produces all the share ledgers. 

 

ADMINISTRATIVE TRANSACTIONS 

Change in the directorate of a company  

Deals with the appointment and resignation of directors, 

officers, auditors and board committee members of the 

company. 

Change Registered Office  

Change of registered office of the company. 

Location of Records  

Change in the location of secretarial records of the compa-

ny 

Registration of an External company 

Produces the necessary forms. 

Special Resolution - Director Exceeding Authority  

In terms of s 65 a special resolution is required to ratify 

the actions of directors where they have exceeded their 

authority. 

 

FUNDAMENTAL TRANSACTION 

Special Resolution - Sale of a Major Portion of the 

Business  

In terms of s 112 and s 115 a special resolution is required 

to approve the sale of the major portion of the assets of 

business. 

Buy Back of Shares  

This transaction shows the documentation on the buyback 

of shares and if it falls within the ambit of s 114 all the 

paperwork can be produced. 

 

DIRECTORS INTEREST IN CONTRACTS 

Disclosure of director’s interests in contracts is now 

essential. With Sky Sec software the system can be config-

ured to enter all the contracts and allow them to be pre-

sented annually with the correct information. 

 

ANNUAL RETURN MANAGEMENT SYSTEM 

Sky Sec has in place an annual return management system 

to help manage the due dates of all annual returns. 

 

COMPANY OVERVIEW 

A unique enquiry giving the full details of who the share-

holders and directors are. This screen can be accessed 

anywhere anytime on any device. 

Technology 
 

We deliver unique and creative company secretarial solu-
tions for your practice. Change your practice forever and 
become a market leader in the secretarial field. 

Note Tick on the bold blue to open various forms if you are online. 
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SKY SEC IS WEB ENABLED AND AVAILABLE IN THE CLOUD 

http://www.accfinstore.co.za/secformsegs/4%20FORMATION%20complete.pdf
http://www.accfinstore.co.za/secformsegs/3%20REPLACE%20MOI%20complete.pdf
http://www.accfinstore.co.za/secformsegs/2%20CHANGE%20NAME%20complete.pdf
http://www.accfinstore.co.za/secformsegs/7%20change%20ye%20complete.pdf
http://www.accfinstore.co.za/secformsegs/13%20MOI%20CONSOLIDATIO%20COMPLETE.pdf
http://www.accfinstore.co.za/secformsegs/14%20RULES%20RESOLUTION%20complete.pdf
http://www.accfinstore.co.za/secformsegs/1%20CONVERPAR2NPAR%20complete.pdf
http://www.accfinstore.co.za/secformsegs/11%20CONVERT%20PV%20NOISSUE%20COMPLETE.pdf
http://www.accfinstore.co.za/secformsegs/11%20CONVERT%20PV%20NOISSUE%20COMPLETE.pdf
http://www.accfinstore.co.za/secformsegs/15%20SHARE%20TRANSFER%20COMPLETE.pdf
http://www.accfinstore.co.za/secformsegs/16%20SHARE%20ALLOTT%20COMPLETE.pdf
http://www.accfinstore.co.za/secformsegs/5%20directors%20complete.pdf
http://www.accfinstore.co.za/secformsegs/8%20REG%20OFF%20COMPLETE.pdf
http://www.accfinstore.co.za/secformsegs/9%20location%20complete.pdf
http://www.accfinstore.co.za/secformsegs/12%20EXTERNAL%20CO%2020%2001%20COMPLETE.pdf
http://www.accfinstore.co.za/secformsegs/17%20SPECIAL%20RESOLUTION%20DIRECTORS%20EXCEED%20AUTHORITY%20RESOLUTION%20FINAL.pdf
http://www.accfinstore.co.za/secformsegs/18%20SPECIAL%20RESOLUTION%20SALE%20OF%20MAJOR%20PART%20OF%20BUSS%20%20FINAL.pdf
http://www.accfinstore.co.za/secformsegs/18%20SPECIAL%20RESOLUTION%20SALE%20OF%20MAJOR%20PART%20OF%20BUSS%20%20FINAL.pdf
http://www.accfinstore.co.za/secformsegs/19%20BUYBACK%20FINAL.pdf

